FY00/01 Requisition Submission Dates

Procurement planning for FY00 Expiring Fund Requirements

Customer activities are encouraged to involve MCAS Yuma Purchasing Branch early in the acquisition process.  This will ensure adequate lead-time to permit market research to locate commercially available items and services, prepare Request For Quotes, evaluate offers, and ensure timely delivery of products and services.  The following guidelines are for submission of requirements for awards to be made with FY00 expiring funds, as well as those requiring award by 1 October 2000.  For emergency requirements, these receipt dates do not apply.  Contact MCAS Yuma Purchasing Branch for further guidance concerning emergent needs.

Submit all requests for OPEN MARKET (commercial sources) purchases with complete descriptions/specifications in accordance with the following schedule.

                             $2,501-$25,000                    8 Sep 00

                             $25,001-$100,000                18 Aug 00

                             $100,001-up                         15 May 00.  Please contact us as soon

                                                                             as possible.

GSA items up to maximum order limitation     1 SEP 00

FY00 Annual Rental/Lease/Maintenance Contracts

All FY01 requirements with an effective start date of 1 October 2000 should be submitted by 14 July 2000.  Cite FY01 document numbers and appropriation data and include the following statement:

“Funds subject to the enactment of the FY01 DoD Appropriation Act or the Continuing Resolution Authority and is subject to whichever act becomes applicable.”

When submitting FY01 requests for new or continuing rental/lease/maintenance/service contracts, include the following at a minimum:

· A statement of  “Renewal of M62974-00-“

· Manufacturer name and model number

· Serial number

· Specific equipment location

· Cellular phone numbers

· Government POC, phone number, and fax number

· Any other special authorization required

· Valid sole source, if applicable

Maintenance agreements also require a complete statement of work to include:

· Time frames for responding to service calls

· Frequency of planned maintenance

· Any special procedures or material required (tech manuals, tools, etc.)

· List of Government furnished material, if applicable

If there is a continuing need for contract support beyond one year, site the number of additional years required.  A maximum of four (4) additional years are permitted by the Federal Acquisition Regulation (FAR).

MCAS YUMA PURCHASING BRANCH POINTS OF CONTACT:

Contracting Officer 

(520)341-2790  DSN 951-2790

Contracting Specialist

(520)341-2632 DSN 951-2632

Supervisory Purchase Agent

(520)341-6098 DSN 951-6098

