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System Operator Profile

You have been identified by your unit or organization as an operator of the PR Builder Electronic Procurement Generator system.  To use PR Builder, you must register for an operator account and be granted access to the system.   After you register, your Workflow Manager must activate your account and assign your role(s) in the PR Builder system, which will provide you with privileges to use the system in accordance with your responsibilities in the procurement process.  Please complete this form prior to attending your PR Builder training session.  Be sure to bring the form to the training session because you will need this information to register and establish your account within the system.  

	Name
	

	User Name*
	

	Title
	

	Work Address,

including Building and Room number
	

	Phone Number
	

	DSN 
	

	Fax Number
	

	E-Mail Address
	

	UIC(s) / RUC(s)
	


*You may select any User Name that you want, however, the standard protocol is to select a User Name comprised of your first initial, middle initial and last name (i.e., the User Name for Joe A. Smith would be jasmith).


