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EXAMPLE FOR FINANCIAL CATEGORIES


Contract N00244-01-D-0038

Regional Business Support (RBS)

Contractor:  Management Consulting Inc. (MANCON)

Task Order _____  Statement of Work

ACCOUNTING CLERK IV

1.0 INTRODUCTION

The Fleet and Industrial Supply Center - San Diego (FISC-SD) Regional Business Support (RBS) Management Office is issuing this term type task order that defines the customers project goals and objectives to meet their specific agency requirements. The contractor shall provide the required employees, and the necessary management and administrative support for this Task Order.

2.0 SCOPE

The purpose of this order is to provide the necessary employee level of expertise for the overall operational objectives of ____________.

3.0
PERIOD OF PERFORMANCE

The period of performance is ________ through __________.

4.0
HOURS OF OPERATION

07:30 – l6:00 Monday through Friday

5.0
PLACE OF PERFORMANCE

The place of performance is ________, Building ______, etc.

6.0
SECURITY CLEARANCE

This position does not require security clearance; or
This position requires a security clearance.  (Describe level of classified access, property, hardware, software, facility, etc.)

7.0
GOVERNMENT FURNISHED PROPERTY:   Describe if provided by Government.

8.0
POINT OF CONTACT

The Technical Assistant is:  (Name, Phone Number, Email address)

9.0
STATEMENT OF WORK

Maintain journals or subsidiary ledgers of an accounting system and balances and reconciles accounts.  Typical duties include one or both of the following: reviews invoices and statements (verifying information, ensuring sufficient funds have been obligated, and if questionable, resolving with the submitting unit, determining accounts involved, coding transactions, and processing material through data processing for application in the accounting system); and/or analyzes and reconciles computer printouts with operating unit reports and taking action to ensure that accounts balance.  Resolves problems in recurring assignments in accordance with previous training and experience.  Conformance with requirements and technical soundness of completed work is reviewed or is controlled by mechanisms built into the accounting system.

10.0
NON PERSONAL SERVICE statement
Contractor employees performing services under this order will be controlled, directed, and supervised at all times by management personnel of the contractor. Contractor management will ensure that employees properly comply with the performance work standards outlined in the statement of work. Contractor employees will perform their duties independent of, and without the supervision of, any Government official or other Defense Contractor.  The tasks, duties, and responsibilities set forth in the task order may not be interpreted or implemented in any manner that results in any contractor employee creating or modifying Federal policy, obligating the appropriated funds of the United States Government, overseeing the work of Federal employees, providing direct personal services to any Federal employee, or otherwise violating the prohibitions set forth in Parts 7.5 and 37.1 of the Federal Acquisition Regulation (FAR). The Government will control access to the facility and will perform the inspection and acceptance of the completed work.

11.0
RBS CONTRACT POINTS OF CONTACT:

MANCON

Bart Consford, Program Manager

Email:  bartconsford@mancon.org
A/C 757-460-6308  Ext. 304

FISC-SD Contracting Officer

Jo Escalera

Email:  jo_c_escalera@sd.fisc.navy.mil
A/C 619-532-2558. 

FISC-SD Contract Administrators

Jerry_C_ Flaugher@sd.fisc.navy.mil              Phone:  (619) 532-2581
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